UNIVERSITY OF SOUTH CAROLINA @

Hiring Document for Non-FTE/Non-Student Positions

Semi-Amt. $
Override $

ACTION Total $
TO BE FILLED IN BY DEPARTMENT:

Social Security No. Name

First Middle

Position: USC Class Slot Effective Date: Mo Day Year

Salary $ Hourly Rate $ Part-time/Full-time |:| (P/IF)

iring Department Campus Phone
Job Location: Building Room Number

Appointment Dates: From: Mo Day Through: Mo Day Year

Dual Employment |:| (Y/N) Primary Dept. No. Timecard/Turnaround/Voucher I:l

Supervisor: SSN Class Slot

What are the expected earnings for the Appointment Dates? Hours/Week Hours/Appointment

Is this position a:  New Position [~ Reappointment [ Extra Compensation [ ]|

USC Employees acting as consultants with the University and paid from grants must attach a statement of information (see Policies and Procedures Manual
- Dual Employment) to this form.

ACCOUNTING INFORMATION

_ Percent Or
Dept. Fund Class Analytical Amount

Justification:

Permanent Mailing Address:

Street or Box No. Apt. No.

TO BE FILLED IN BY PAYROLL/BUDGET/HUMAN RESOURCES

Title 1 Dj Employee Type |:|:|

Cola./4yr-2yr/0ther|:|(M.R,B) Secondary Timecard/Turnaround/Voucher |:| FLSA|:| (2/2/13)

Paycheck Distribution No. Timecard Distribution No. Withholding: Federal |:| (YIN)  State |:| (YIN)

FICA |:| (YIN) State Retirement |:| (Y/N) Police |:| (YIN) Override pay$ |:| (+1-) Voting Faculty |:| (Y/N)
Faculty/Staff |:| (FIS) Non-employee Type D:' Active/lnactive |:|

Signatures
Department/
Campus Payroll

HR Contract & Grant Actg.

Sign original in blue ink PBP-2 OLVersion 9/2001



Human Resources
This form can be completed online, printed, signed in blue ink and returned to the Division of Human Resources. The department should keep a file copy and provide a copy to the employee. When using Adobe Acrobat Reader the content added to the form can be saved.

Departments completing a PBP-2 should return the document to the Office of Salary Administration after including all appropriate signatures.

Human Resources
If you know your Department's numerical code, please enter it--one number per block.


	action: 
	social security no: 
	Name: 
	month: 
	day: 
	year: 
	title: 
	salary: 
	hourly rate: 
	part-time/full-time: 
	basis: 
	hiring dept: 
	campus phone: 
	extension: 
	building: 
	room number: 
	from month: 
	from day: 
	from year: 
	through month: 
	through day: 
	through year: 
	dual employment Y/N: 
	primary dept no: 
	timecard/turnaround/voucher: 
	earnings: 
	hours/week: 
	hours/appointment: 
	position is: Off
	dept 1: 
	dept 2: 
	dept 3: 
	dept 4: 
	dept 5: 
	dept 6: 
	fund 1: 
	fund 2: 
	fund 3: 
	fund 4: 
	fund 5: 
	fund 6: 
	class 1: 
	class 2: 
	class 3: 
	class 4: 
	class 5: 
	class 6: 
	begin 1: 
	begin 2: 
	begin 3: 
	begin 4: 
	begin 5: 
	begin 6: 
	end 1: 
	end 2: 
	end 3: 
	end 4: 
	end 5: 
	end 6: 
	analytical 1: 
	analytical 2: 
	analytical 3: 
	analytical 4: 
	analytical 5: 
	analytical 6: 
	FV 1: 
	FV 2: 
	FV 3: 
	FV 4: 
	FV 5: 
	FV 6: 
	FSO 1: 
	FSO 2: 
	FSO 3: 
	FSO 4: 
	FSO 5: 
	FSO 6: 
	C 1: 
	C 2: 
	C 3: 
	C 4: 
	C 5: 
	C 6: 
	PCS 1: 
	PCS 2: 
	PCS 3: 
	PCS 4: 
	PCS 5: 
	PCS 6: 
	OC 1: 
	OC 2: 
	OC 3: 
	OC 4: 
	OC 5: 
	OC 6: 
	percent 1: 
	percent 2: 
	percent 3: 
	percent 4: 
	percent 5: 
	percent 6: 
	FY Pay 1: 
	FY Pay 2: 
	FY Pay 3: 
	FY Pay 4: 
	FY Pay 5: 
	FY Pay 6: 
	justification line 1: 
	justification line 2: 
	permanent address: 
	dept #1: 
	dept #2: 
	dept #3: 
	dept #4: 
	dept #5: 
	prim dept #1: 
	prim dept #2: 
	prim dept #3: 
	prim dept #4: 
	prim dept #5: 
	super SSN: 
	super class: 
	super slot: 
	Reset Form: 


